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DATE: 4 July 2022
Ashish Gurung
Teesta valley Tea Garden, Holdara, Darjeeling - 734226
Darjeeling - 734226

TRAINEE OFFER LETTER

The annual starting salary for this position is amounting to a monthly gross salary
of Rs, 6,000/- to be paid during the first 3 months of training and Rs. 15,000/- for the
next 6 months after training.

We Request you to bring the following documents / Credentials at the time of
Joining and submit these documents to the HR Department on the day you join our
organization:

- College Marks Card

- PAN Card

- Aadhar Card

We are excited to have you join our team! If you have any questions, please feel
free to reach out at any time.

Sincerely,
Chandana Chettri
Managing Director

(LI
Signature: ___@:‘LLQT:.: _________ Signature:

Chandana Chettri Ashish Gurung
Managing Director

Tech Hill, 2nd Floor

Kalimpong IT Park (Webel IT Park- Kalimpong), hr@techhill.in
Tashi Dim, Opposite Bhutan House, Kalimpong 734301 www.techhill.in
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DATE: 4 July 2022
Ashish Gurung
Teesta valley Tea Garden, Holdara,
Darjeeling - 734226

TRAINEE OFFER LETTER

Dear Ashish Gurung, it gives us immense pleasure to welcome you our team at Tech
Hill. We are pleased to offer you a temporary position of Trainee - Paraplanning at
Tech Hill with a start date of 11 July 2022. You will be reporting directly

to Moa Longkumer, Co-Founder.

Responsibilities: It is expected that Paraplanning trainees will make a personal
commitment to get the most out of the training program and to transition into a
permanent role within the stipulated time frame.

Whilst undergoing training, trainees are expected to:

1. Behave in a professional manner.

2. Apply oneself to understanding the various aspects covered in the training.

3. Meet the required criteria at every stage of the training which will be measured from
time to time (monthly and bimonthly evaluations) and become eligible to transition to
the next stage of handling a client individually without any mentor.

4. Maintain excellent job attendance.

Work Week and Timings: Your training will begin at 7:30 a.m. and end at 4:30 p.m. on
all weekdays during training.

Leaves: You will not be entitled to leaves during your training period. However,
National Festival Holidays will be applicable as per the list published by the company
at the beginning of the calendar year.

You will be governed by the rules, regulations, and policies of the company as
applicable to you.

Tech Hill, 2nd Floor
Kalimpong IT Park (Webel IT Park- Kalimpong), hr@ techhill.in
Tashi Dim, Opposite Bhutan House, Kallmpong 734301 www.techhill.in
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